@ ST. PAUL TEACHERS’ TRAINING COLLEGE BIRSINGHPUR

{Under Aegis of Parmeshwar Neeta Education Trust)
Recognized by MCTE. Bhubaneshwar
Aﬁmatad to L.N.Mithila University, Darbhanga {E.Ed.} & Bihar School Examination Board Patna (D.El.Ed.)

] REPORT ON STUDENT ORIENTATION PROGRAMMIE
; Date : 29"& 30" September 2022

5t. Paul Teachers Training College Birsinghpur,Samastipurorganized
two days Orientationprogramme for students of B.Ed.2022-24
session. This was a special orientation because this was happening
after Corona pandemic. This time it was decided that 2" year
students will also participate in welcoming the new students. Newly
admitted students were informed about the orientation date, the
college was decorated with flowers.

On day one of the Orientation the newly admitted students were
welcomed by traditional Dhol. They were also welcomed by staff
members by giving rose to them. The orientation started with Deep
lighting followed by SaraswatiVandaana by B.Ed s year students.
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Our senior faculty 5.M. Tahseen Alam Quadri welcomed all newly
admitted students and thanked them for choosing this college for
admission. Dr. A.P.Singh, HOD talked about importance of discipline
life and learning from others.

Dr. Roli Dwivedi, Principal of SPTTCB also welcomed all trainees and
briefed them about college culture, she stressed on practicing
discipline life for being a successful teacher. She informed on

maintaining 80% attendance in academic calendar.

Day2 was more of techmca! session wherem students were informed
about system and Procedure.

A power point presentation was prepared to inform students about

the guidelines , committees , mechanism and procedure that is
followed in Institute. A detail presentation was given on students
grievances redressal , sexual harassment and ragging. All faculty
talked about their syllabus/ Curriculum and outcome. This fﬂllowed 0,

by introductio m students. < 1 Wr“*""“i e
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At the end of second day senior faculty Mr. C.B. Mishra gave vote of
thanks , she thanked all students , teachers , staffs , B.Ed. e vear
students and Alumni for coming and organizing this programme .

Programme end es given by a staffs and students

were highly motivated.
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One Day National Seminar

Ome day Mational seminar was organized by RDC under the suidance of the [QAC

on the lopic “Achicving Sustainable Development Goal: Through Education
4.07,
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Inavgural session was started with the lamp lighting by our chief suest e
Upendra Kumar, HOD. RSP College Tharia, BEME University , Dhanbad .Dr.
Ashok Kumar Mehta | Divector of DDELNMU Darbhanga , DrRajrdra Kamar

Yadav and D Arvind Kumar Dr, Ram Manohar Lohia Avadh University
Avodhayy

Adter lamp lighting all guests were honored in Mithila stvle from difTerent faculty,
Car senior faculty Shree Mano] kumar gave welcome speech,
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Char first speaker Dr, Upendra Kumar spoke about sustainable development., He
started speech from the day of Macaulay system to till modern day education
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Cur Second Speaker De Bajendra Kumar discussed about education Trom 1.0 to
4.0 and the changes which fook place in these periods.

LT
Dr. Arvind Kumar informed about the role of teacher and contribution in
promoting quality education and also in achieve sustainable developrment in the
SOCiaTy.
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After puests lecture our trainees also prescnted their thouzhts on sustainzhble
development, Participation ceitificates were glven to trainecs.

Lasthy, viode ol thanks given by our principal.
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Human Right Day 2022 ( j0.]9.2023)

In our ca[ieg_c, an Extension Lectire organized by RDC under the cuidance of
IQAC on the occasion of World Hueman Right Day on the theme “Dignity
Jreedom and justice for all @

Weshd Heman Rights Day ]
i i e o

Qur guest was Mr.Ranjeet Nivouni . Member of  Tuman Rights Commission
Samastipur . and Mr.Er. Sachidanand . Social Waorker. The programme started
with lamp lighting by our guests | principal madam and honorable hecretary
sir.
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Qur students performed weleome sone and weleome speech siven by our HOD
Dr.AP.Singh.

Er. Sachidanand gave extensive lecture on human rights. 1le had given example of coumries
were buman rights completely iznored, He alse discussed aboul how human rights s directy
elfecls a person’s dignity,
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Mrlianice: Mireuni discussed about heman rights imciudine the richt to life and person
] £ £ = & [

e alen stressed on freedom rom slavery snd torure . freedom ol opinion snd expre

al liberty.
saion ad

righl towork and education, These are basic rights which every people must gware about it.

A last, our principal save vote of thanks o our guestand afl (he committee members thosewho

weere involved ol
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Campaign on world AIDS Day (01.12.222)
Report
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National Constitutional Day 2022 [ 9{,}[.2 D;EQ)

In obr college ; an Extension Leciure organized by RDC | collaboration with Weirien
Dievelopiment Cell under the guidance ol IQAC on the occasion of National Constitutional Day
on the theme * Mother of Democraey °

Crur guest was Mrs Kiran Singh, General Scereracy, Advacate Bar Associstion, Samasti pur. The
prograinme started with lamp lighting by our geesis . principal madam and HOD sie.
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O students performed welcome song and welcome speech given by our HLOD. Dr A Psingh.

Nlrs. Kiran Singh, the advocate discussed about features of Tndian Constimtion. She also stressed
o women rights, She reguested all women trainees to be aware about constitutional oghts which
they been givel.
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Extension Lecture on Micro-Teaching in Education

Our college organized an dxtension leciure on Micro-Teaching in Education, This lechire was
oreanized by RDC under moidance ol TOAC,

Our euest was Dr, Ram Gopal Kushwaha Principal ol MTM Coliege., Arunachal Pradesh .

Dr. Khuswaha informed aboot character and utility of micro teachimg in B.Ed.

COLIFEE,

He also suggested micro teaching is the base of lesson plan thal helps to enhance
leaching by making strategies for teaching. Which ultimately beneficial ftor

mitershin.

At last, owr prineipal gave vole of thanks woour guests and all volunteers.
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Cancer Awareness Programme
(0°7.11.22 to 14.11.2022)

Report
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Lecture an The NEP2020: Reinventing Teacher Education

Our college orzanized @ lectare an the topic “The NEPZO20: Reinventing Texcher
Edueation™ organized by RDC vnder the guidance of 1A

L
Chur guest was ProfMohd, Faiz Ahmad, Principal of CTE, MANUU | Darbhanga .
The programme stanted with lamp lighting by our geest, prineipal madam and HOD sir
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Welcome speech was given by H.OD. De AP Singh

To stzrt with Dr, Faiz Ahmad gave details of NEP2020 and how this would be cifecting the
teachers education, He said NEPF2020 wiil bring back focos on childeen and teacher, NEP2H20

has propesed 1o revise and revamp aspect of lacher cducation.
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Report on Certificate Course
10.10.2022 on wards

(30 hours)

Course Name- Certificate course in Vocal Musie
Course Code —-MMCC
Course Duaration-30 hrs.

Trainner — Mr., Sanjeev Kumar
Date of Start-10.10.2022
Date of End-23.11.2022

A 30 hours course on Voeal Music was grpanized in the college. The course was conduced
by our music teacher Shri Sanjeey Kumar and Shri Amit Kamar, The abjectivie of this course
was to teseh music moves between high and Tow pitches. The course also aims at producing
compitent musiciuns with teehnical know-how. This course helped in enhancing skills of our
students.
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Course Outeomes:

A, Knowledge and Understanding :
» To teach the students (heoretical & Practical concepts specilically relating 1o
misic voeal covering voice, tong, tempo and rhythm skills.
= Teaching instruments leehnigques, seale, sight reading and music theory.
s leach students with the help of lectures. demanstrations, assignments, group
discussiond compelifions.
« To evaluate the performance of students by assignments, torials & practical
=1L
B. Iniellectoal { Cognitive! Analytical) skills
s Recognizing the dilference swars,
o Ahilily 1o recopnize the different talas played on table.
s Compares he Ragas having same notes.

L Prachieal skills
s Recitation of Subag
o Ability w sing Vilambit and Drotkhayal
s low to play dilfersnt potation of Ragas onharmonium
s Ahilily to play five alankaars based on Thalas,
»  [Practice of the Ragas having same notes
¥, Transferable Skills ;

Slacdents was able 1o

s Improvizaiion ol dilTerent singing styles
e Presentation of ech#igues
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»  Explore vaice cullpm
o Siage performance techniques

s Al the end of the course a small test was conducted by organizing live
performance to check the efficacy ofthis certificate course. Feedhacks
were taken and certilicate was provided to students.
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Lecture on Effective Teaching Skill @3 09.20239 )

Our college organized a lecture on the topic “Effective Teaching Skills”
organized by RDC under the guidance of 1QAC, Our guest was Dr. Prem Jha
Premi , Aszst Prolessor MR lanta College, Samastipur

The programme started with famp lighting by our guest . principal madam and
Sentor faculty Shree Mandesh Kumar Thakar, Our trainees presented welcome
song and welcome speech given by our senior faculty Shree C.B Mishra.
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Chur guest Dr. Premi shared his experience in teaching, He said teaching =kill 1=
spectiic instructional process which is used by teachers in classroom. He also
dizeussed abowl some important teaching skills which could be used by trainees in
future.

Al fasL our principal gave vore of thanks to our guests and all volunteers,
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Lecture on Innovative Teaching Modcl

Chir college organiveda lecture on the topic “Innovative Teaching Model”
organized by RDC under the gnidance of IQAC.

Our guest was Dr.Manohar Kumar singh (KSR College . Sarairanjan
Samastipur .

The programme siarted with lamp lichling by our zuesl , principal madam and
senior Faculty Mr. Manoj Kumar.
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Welcome specch was given by Senior Faculty Mr. Manoj Komar,

L
Dir, Manohar spoke about deferent teaching technigue . he also discussed shoul
COE { Continéous Comprehenzive Evalution Jand how CCE 15 helpiul to over all
development of children, He mentioned CCE also impraves leaming speed of
children.
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At the end, our principal gave vole of thanks to our ouests and all voluntleers.
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Report on Certificate Course
16.08.2022 on wards

(30 hours)

Course Name-Model Making Cerlificate Course
Course Code -MMCC

Course Trainer- Mr. Narendar Kumar

Course Duration-30 hrs,

Date of Start-16.08.2022

Date of End-20.09.2022

A 300 hours course on model making was organized m the Institute.
The models enable future teacher {o assist the overall leaming
curves of students.
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Model making is a logical next step in the thinking process for
many ideas. Our Faculty for Arts & Cralt Shri Narendra Kumar
took this course.

Students were extremely happy to participate in this short-term

\ course. One of the most significant benefits of model making is the
ability to create prototypes of product or structure before the final
design is produced.
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This course enhanced the skills of our students. At the end of the
course students were asked to give small test 1o check the
usefilness of the course. Certilicates were provided (o students
whao opled this course,
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M C.B. Mishea ji AsstProf. Give tps related 1o exam snd how 1o attempl all question during
cxamination hall.

Attast Our guest was Prol. Varsha Mam blessed all student,
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PARIKSHA PE CHHARCHA 22.07.2022

5t. Paul Teachers’ Training CollegeBirsinghpur has organized Maotivational
Programme on pariksha pe charcha .

The college organized a motivational programme under priksha pe charcha.
Principal and laculty shared their experiences. They asked students to take exam
stress free and remove all anxiety. All faculty requested students to do meditation
regularly for destressing and will also help in increasing concentration.

Cur guest was Prof. Varsha kumari , Associate Prof. (Psy, Dept. JKSR College,
Samastipur.
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A REPORT ON CAMPUS PLACEMENT DRIVE (135520393 )

For previous year students and students ol session 2021-23. the placement cell organised the
first meeting on 27" Mareh 2023 under chairmanship of placement In-Charge Shree Mukesh
Kumar. this meeting was organised Lo discuss on all matters related 1o placement drive and
fix the date for the same. The committee decided that 13" May will be the day For placement
drive. In this regard invitation letler will be sent o all reputed schoals. It was also decided
that students need to informed about this date well in advance. The work distribution for
meinbers and other staffs for placement drive was discussed.

On 25" April 2023 second meeting was organised under the chairmanship of our Asst,
professor Shree Mukesh Kumar, Discussion took place on progress of sending invitation
letter and  status of confirmation letter fromschools, It was decided that Shree Kumar Saurav
willensure that the invitation letter reaches to schools on time and our Asst. Prof,
ParthoGhose and Asst. Prof. Santosh Yadav will ensure confirmation from schools received
well in advance. The committee decided that following schools will be siven invitation letter
{1) City central high School, Samastipur (2)New Samastipur Public School (3) 1 P Central
School (4) The Sanskar Public School (3) Green Valley International School (6) St. Paul
Senior Secondary school , Begusarai (7)S1L Paul Academy. Samastipur (8) St paul Secondary
School. Smastipur (9) Holy Mission, Samastipur (10) Sadhna Devi Vidyapith. Samstipur.
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On 11" May2023 third meeting was organised under chairmanship ol placement In-charge
Shree Mukesh kumar, the objective of the meeting was o review the preparation of
placement drive. Members of placement cell apprised the preparation and it was confirmed
that Holy Mission and SadhnaVidvapith too have confirmed the participation but
confirmation letter will be sent later. All members visited designated place and check the
preparations for placement drive. All members assured 1o Placement In-Charge that they will
not leave any stone unturned to make this placement drive a successful one. Members seemed
happy and confident.
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On 13" May2023 by | L30AM most of school representative arrived in the college campus .
they were weleomed by bouquet by taculty members, Alter small refreshment all school
representatives proceed to designated place. After atlendance of the students around 12ZAM.
aintroductory speech was given by Placement In-Charge and pre-placement talk wok place.
students asked to apply and give interview at designated places,
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The Interview session lasted for two hours after this lunch was served to school
representatives and tostudents also. In this placement drive baring two school
Holy Mission and SadhnaVidyapecth other school representatives have
participated. In this placement drive total 32 students participated. Between 2.30
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to 3PM all schools have published their list of selected
16 students were selected in differe
PRT. These students were given Offer

candidates . in this total
nt subjects on position of PGT/TGT and
letter by school representatives.
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At last. Principal of the College thanked all school representatives for coming

and participating in plm.a,mml drive. She also congratulated all selected
students and wished them for bright future.
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Educational Excursion programme
(09.04.2023 -12.04.2023 )

Like every year this year too our Institute organized Educational Excursion
programme. The objective of this was to take students outside the classroom to
explore new places, culture and experience.

It was decided in tour committee meeting chaired under Principal of the college
Dr.Roli Dwivedi that this year students will be taken to Darjeeling on educational
excursion trip. The responsibility of arranging this trip was given to Asst. prof.
Mukesh Kumar. A formal notice in this regard was given to students. Students
asked to give consent form, after this cost analysis was done. It was decided in the
second meeting that students will travel by the luxury AC bus and following staffs
along with Principal madam will accompany students in this trip :Asst. Prof.
Mukesh Kumar , Meena Kumari and Partho Ghosh and non -teaching stall” Vinay

kumar asked to accompany.
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The bus was flagged off at 4PM by principal Dr. RoliDwivedi . on the way to

Siliguri students had snacks and at around 10PM bus stopped for dinner at Dal

khola. On 10" morning 6AM bus stopped at Siliguri atter this students shifted to

smaller bus and they were taken to Darjeeling . After checking in hotel rooms .

students took the rest and had breakfast in the hotel. At 3PM students visited

Botanical park and Mall road.
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Next morning students taken to Tiger hill to see the beautiful Sun rise , while
coming back hotel they were shown Vatasia loop, China Mandir, Budha stupa and
rock garden. After lunch in hotel students were taken to HMT and

Zoologicalgarden.
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On next day 12" April after breakfast students visited to Mahakall Temple.
Students were also taken to tea garden and shown the tea making process, A
group photography was done in traditional attire. After tea garden visit students
returned to Siliguri to catch bus for Samastipur.
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SEMINAR REPORT 0% .£0b.04.2027

Day 1 of the Seminar

st. Paul Teachers’ Training College Birsinghpur had organized two days
Natiohal Seminar on 05" and 06" April 2023on the topic “Educational
Transformation Crisis Resilience and Opportunities”.

Chief patron of the Seminar was Honorable Vice Chancellor LNMU Prof.
Surendra Pratap Singh and Dr. Mushtag Ahmad Registrar of LNMU, Patron
Mr. Avinash Kumar Secretary of SPTTC, Coordinator Dr. Roli Dwivedi ,
Convener Mrs. Arpana Kumari .
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The programme was started with the lamp lighting from our guests. Our
students sang welcome songs and our chairman Shree Umacharan Singh
delivered welcome speech.
L™
Seminar Topic briefing was done by Mrs. Arpana Kumari, Asst.Prof. along with
all sub-themes included .
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On the First day of the inaugural Session, our chief patron Honorable
Vice Chancellor LNMU had given speech on the topic and he mentioned about
challenges in higher education also he appreciated our organizing committee
for choosing this topic. He talked about changes which are taking place in our
education system and challenges and opportunities lies ahead,
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The Registrar Dr. Mushtagq Ahmad focused on changes which NEP-2020
brought , as per him “ Changes is the rule of nature ” thus we all should accept
the change.
w

On first day of the seminar our Key Note speaker Dr. Kaushal Kishore HOD
Teacher Education , Central
University South Bihar, Gaya ;
talked about on  what i ' “l7
circumstances lead to NEP
2020. He also talked about
COVID pandemic which taught
us the use of technology in
education. The NEP  will
provide opportunities along
with the problems.
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Prof. Md. Faiz Ahmad, Principal, College of Teachers Education, MANUU
Darbhanga , focused on how Indian use to be the Viswa Guru in past, as per
him NEP has remined us how we will attain the same position in coming days
and will be called the Vishwa Guru again.

Dr. Roli Dwivedi , Principal, St. Paul Teachers’ Training College Birsinghpur did
the vote of thanks.

After vote of thanks Technical session was started in which participants
presented paper as per their topic.
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On the second day of the seminar lamp lighting was done by esteemed guests.
Welcome song was sang by the students of the college.

On the second day, Our key note Speaker Prof. Khagendra Kumar, Dean of
Faculty Education , Patna University talked about New Education Policy 2020,
he minutely discussed on all important features of it.
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Mr. Ranjeet Nirguni, NICEF Trainer, discussed about duties of
good cigéen and role of teacher in contemporary world.
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Dr. M.A.Khan, HOD of Education,LNMU discussed about teacher education

and way to improve skills and strategies in teaching.

Dr. M.A.Hasmi, Professor, Dr.ZHTT college, Darbhanga focused on use of
€ technology and need to Techno-pedagogical teacher,

Dr. Bhola Chaurasia, Former DSW , LNMU discussed about journey of Indian
Education System from Gurukul system to Online |learning.,
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Technical session Day 2 started in which participants presented their paper as
per their topic.

AR W

After Technical session of the Day2, Valedictory session started where in Dr.
Vinay Choudhary, Member of Legislative Assembly discussed about how

society changed from our time. He also spoke that a good teacher should also
be a good citizen of the country.

Dr. Upendra Kumar, HOD of RSPC, Jharia
had summarize the last two days

discussion. He concluded the entire seminar and positives which we received.
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Dr. Roli Dwivedi principal of our college ,congratulated entire team of SPTTCB
for successfully hoisting the seminar.

/

At last, our Senior Faculty Asst. Prof. Manoj Kumar concluded the programme
by giving vote of thanks to our guest.
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Alumni Meet 12.03.2023

Cr Institute regularly organizes Alumni meet to give chance to ex-students to gel with people
whom they have not met in vears. Also. they get connected with prineipals and other college
stafts.

The college has a very strong alumni association. where decision are mostly taken by members
themselves, Defore the meet two meeting was organized at college campus o discuss about
organizing the Alumni meet. In the meeting it was decided that this year meet will be organized
on 12" March, and invitation was shared in association WhatsApp group. Suggestion was
sohcited and some of the suggestions were accepted. which helped in making itinerary of the
event. Thus, linal itinerary was prepared. The college had taken the responsibility ol arranging
lunch and entertainment.
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On 12" March2023. all Alumni were welcomed at gate. After this they assembled ar Multi-
Purpose hall. A welcome song was sang by current students. Afler this principal and Secretary of
the college welcomed our ex-students and thanked them for taking out time [rom the busy
schedule, Aller this few Alumni shared their experience about the college. gave tips Lo current
students, They also decided that it is their responsibility too to help Institute to grow, thus this
vear they decided to donate some books o college library. Afller formal session all alumni
proceeded to garden where lavish lunch was served. College had also arranged orchestra for
gnlertainment.
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Our alumni informally chat with each other. Fveryone felt happy with the arrangement. Principal
of the college thanked everyone for arranging a very well coordinated meet.
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Report

St. Paul Teachers’ Training College Birsinghpur has organized Science Exhibition & Extension

Lecture on National Science Day on 28" February 2023 on the theme “Global Science for Global
Well Being”,

The programme was started with the lamp lighting by our guests along with Principal and
HOD.
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Report

St. Paul Teachers’ Training College Birsinghpur has organized Science Exhibition & Extension
Lecture on National Science Day on 28" February 2023 on the theme “Global Science for Glohal
Well Being”.
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Bouguet Presented to our guest Prof, Dr. N.K.Agarwal by our faculty SMT Quadari and Honour
ceremany done by Mr.Manoj kumar along with N K Thakur

Prof.Dr. N.K. Agarwal (State Nodal officer NAAC) Member of RUSHA Patna, Bihar appreciated

creativity shown by our students. He was extremely happy for showcasing so many Science
muodels on different theme.
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Mr. Agarwal and Principal Madam was entrusted with the job to select top three models. In his
lecture he focused on investigating global, national and local differences in human well being
between places. He also mentioned that globalization has contributed to health improvement
through diffusion of new health knowledge and low-cost health technologies.
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Career Guidance Programs on 21.02.2023

In our college, career guidance program was organized by Guidance and

counseling committee under the guidance of IQAC .

Our puest was Mr.Shailendra kumar verma, Retired HOD. AND College

Shahpur ,Patori , Samastipur .

The programme started with lamp lighting by our guests .principal madam and

HOD. sir.
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I'he objective of career guidance program was to educate andidentify the most
suitable careers for students after completing B.Ed. Our Institute regularly

organizes this program to educate studentson career in teaching and opportunities
lies ahead.
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- Verma is experience in handling these workshops. Hehad already conducted

work -shops on career guidance.Prof.Verma lalked aboul opportunities

svatlable for B.Ed.students. As per him students should not only focus on
qualityingCTET/STET but should also paying attention on enhancing skills.

After B.Ed. students not only go for teaching but they can alsobecome ¢ducational
counselors. The role of educational counseloris to guide students dealing with
academic problems. He alsotalked about how teaching is most noble profession
and itinvolves lots of respect.Prof. Verma also took questions from students,
answered theirqueries.
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At last, Principal madam thanked him for guiding ourstudents,
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Awareness Programme on Prevention and Redressal of
Sexual Harassment at Workplace on 24.02.2023

In our college, an awareness programme on Awareness Programme on
Prevention and Redressal of Sexual Harassment at Workplacewas organized
by grievances and redressal committee under the guidance of [QAC .

Our guest was Prof. Varsha kumari , Associate Prof. (Psy. Dept. )KSR College,
Samastipur.

The programme started with lamp lighting by our guests ,principal madam and
Member of Women Development Cell.
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A work shop was conducted on the topic to create awareness about the sexual
harassment at work place. This work shop wasconducted by Prof. Varsha
kumara, Associate Prof. (Psy. Dept. )KSR College, Samastipur.
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Students got aware about the sexual harassment at work place itsprevention and its

redressal mechanism available with us. At last, Principal madam thanked him for
guiding our students.
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Report On Certificate Course

Course Name; YOGA FOR STRESSMANAGEMENT
Course Code: YSM
‘ourse Duration: 60hrs
Resource Person Name: Swami Prandev from Patanjali, Haridwar
Date of start: 23™ Jan2023
Date of End: 25" March 2023

In our quest to upgrade skills of our students the Institute had decided to
conduct as many value added courses. The Institute invited disciple of Swami
Ramdev Shree Swami Prandev from Pantajaliyogpith to do 60hrs certificate
COUrSE.
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The course started on 23"Jan , in the beginning Dr. Roli Dwivedi principal of
the college gave speech on the objective of the these certificate courses. Then,
she introduce the resource persons.

“
“
To start with our Physical Education faculty Mr. Partho Ghosh took the
theoretical classes. e started the course by giving definition of What is stress
9Als0 , classes happened on types of stress. He talked about “5A’s™ of stress
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which are avoiding, altering, adapting, accepting, and being active. Students
particularly liked key facts and details of stress.

it was informed that every person reacts differently in stress.
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The practical classes started from 1% Feb and conducted by Swami Prandev , he
showed voga for keeping stress out.

He showed diflerent poses for handling stress. He also stressed on doing
Pranayama , which is most important ahsan to handle stress.
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At the end of the course a small quiz was conducted to check eflicacy of the
course.

A feedback session was done.Certificate was distributed to all participants.
Students were very happy and satisfied with the course and resource person.
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Report On Certificate Course

Course Name: Certificate course in computer application
Course Code: CCA

Course Duration: 60hrs

Trainer Name: Mr. Nand Kishor Kumar

Date of start: 16" Jan2023

Date of End: 10" May 2023

A certificate course on computer application was organized by the Institute. This
course was conducted to enhance computer skills of students. It also helps in
enhancing the profile of the students. This course was conducted by Computer
Teacher Shri. Nand Kishore. In this course both theory and practical classes were
conducted.

/
tQAC @#J—fﬁtg‘ﬂ

o $0-0 sl &y Paul Teachs o Trainimg GoRedr

¥ ] LJ gl irs LEhEur
E}ﬁﬁa\f ;-ﬂl‘nu:}hpl l\. i JhﬁHBU” :dllnasmur

r.l.'l



Sufficient time given to students to do the practice. The course covered following
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Introduction

Objectives

What is a spreadsheet?

Excel Basics

Starting Excel

Commands and Resource in Excel Window
Setting up in your Excel Enviornment
Creating a New Workbook

Opening a existing document

Saving a Existing Document
Working with multiple workbooks
Closing a workbook

Closing Microsoft excel

Entering editing and formatting data
Moving around the worksheet
Selecting cells, Rows and Columns
Data formatting

Formulas and functions

Formula

Create a simple formula

Create a simple formula using point and click method
Using cell references

Linking worksheet

Function

Function Library

Insert a function

Working with worksheet

Name a worksheet

Insert a new worksheet

Delete a workshee
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They have also taught how to give effective presentation by using LCD projector.
After the course a small test was organized to check the efficacy of the course.
Feedback on the course was taken and certificate provided to students.
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Report On Certificate Course

Course Name: Certificate course in English Language
Course Code: CEL

Course Duration: 60hrs

Trainer Name: Mr. Hasan Abad

Date of start: 16" Jan2023

Date of End: 10" May 2023

A certificate course on English language was organized by the Institute. Our
English faculty Mr. Hassan Abad conducted this course.

.\;\

The objective of this course was to provide understanding of English
language and aims at developing the skills required for effective
communication and writing. As most students comes from ruler background
this had helped students to enhance their English speaking and writing skills.
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